DesktoReceiving

Youmayreceivea system



Clickonthe compasscon

in the upperright handcornerof the screen.

Thiswill displaythe NavBar



Clickon “eProcurement” thenclickon"Receive ltems”:

If youhaverequisitionlinesavailableto receivethey will displaysimilarto this screenfrom FPlay:

Wewant to receiveRE(b06214:

Clickthe checkboxnextto the line:



Clickthe “Receive Selected” box:

Next,click“Save Receipt”

Youhave






