OLGGOH *HRUJLD 6WDWH 8QLYHUVLW\
7THOH:RUN $JUHHPHQW

Memorandum
To.BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
From- BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
Date: BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
RE: Telecommuting Agreement

This memorandum shall serve as an agreement between the employee named above and the
Department of B BB BBBBBB through which the employee will be allowed to utilize
telecommuting to perform the duties and responsibilities of his/her position from a location

other than the primary departmental office located at B B B B B B8 B3d@iBent

shall be referred to as the Otelecommuting agreementO and is authorized by the department on a.)

a trial basis, or b) for the period designated below.

As the employee approved for telecommuting, it is important for you to understand that we, as the
employer, may change any of the conditions or requirements of the telecommuting agreement at

any time during the period of the agreemeAtso, OLGGOH *HRUJLD o6mabaderhedQLYHUV LW\
reserves the right to cease this arrangement altogether at anytime.

1. DURATION:
7KLVJUHHRPH@®W DOLG EHI(BE@BEBBBB BREAXNIEBBEBBBBBBBBBBB
1 RWIR[ F HRIQ@HH DEJXWH Q H ZDBEQ@HH DLW F U H P AIQVUWY G D \SWU VYRR KHHD G

R W KRHW KSHH U LRROSIY QW L BB U IWQR#HH O H F R FSRDUMERRQS B U WILB® UW LFLSDW H
LQUH Y L2 FRIQH VDGD MHH D F W R WDHNJLPR.@ D VWKIRIGI H P H Q W

2. WORKING LOCATION:
$VDRPPSORMBSIURRWE OHFRPRXWIUGRD LQW@LQRB GHTXR WM

V SDIFWR XWH V L GHRFABE BB BB B BR BB BLG R F DAVLIBREDR Q V L BRMUH G
W H O HF R ZIRXUBMR DD \8Q R GR/XZAR UNR F DMWLSRHF LLIQRHEI | L FFLCOPCSM R E
GHVFUD®MLRE JX ONVYQ WRUG P OWRADW LR VQBEA HLPEXRVHG
P L O HIDVMWR FZIDWKH B Y\N® KEILFD P S X V

3. WORKING HOURS:

8 Q G WUWKWH URPIW KD YU HH RRDPWBIS S U R & O H F RBPBPBXEEH\ 8§ H U
BBBBB JHRDHHRIBOROQWKLMKDGQHURSWREERQ BBBBRIHDFK
ZHHRU R EWIDRAH HMRH H R QW GHD \ R )D ULHS S U RWRHHZO H F RIIRPOXWWHH
H[S H AWRHEBHR G XIF QEEPWHLHYGIID\W € 8 biNeast 9 K R XBGVDGE X U WEH

G HS D UWFRHPD DV BORHRIMOVEY PWR3 S P



3OHDVH FRQWPQWH\RVRJ OHDYH UHTXHVWV WRBBBBBBBBBBBBBBBBB

KHQ QHFHVVDU\ ZH PD\ LQIRUP \RX LQ SHUVRQ YLD HPDLO RU V



<RX DJUHH NRiBW GedigiasteteUniversity RZQHG HTXLSPHQW IRU SHUVRQDO S?

2SWLRQ 'XULQJ WKH SHULRG RI WKLV WHOHFRPPXWLQJ DJUHHP
\RXU RZQ LQWHUQHW DFFHVVLEOH FRPSXWHU DQG SULQWHU WR V
UHTXLUHG DV D FRQGLWLRQ RI HPSOR\PHQW WR PDLQWDLQ LQWHL

WORK ASSIGNMENTS

<RYXLOGFHRYHRUNVLIQPH@WMV SRQWKQIWPPHGYRBHUR@VRU

GDLO\ EDVLV DW WKH EHJLQQLQJ RI WKH ZRUN GD\ RU DV QHFHVYV
DVVLIQPHQWY DW WKH BBBBBBBBB ORFDWLRQ RUN DVVLIQPHQW




7KHH P S ORDBBNHY/L PSS AW | R U RDRY FLHF LIDVOVON\GHBY RAKZAR UDIRFDWLR Q
VSHFLIGHE DJUPEKOWBRP SO\WKKLVR Y IPMOL\B VX WU P L @ DWKIHR Q
7THOHFRPPXWLQJ $JUHHPHQW DQG RWKHU DSSURSULDWH GLVFLSO

‘H ORRN IRUZDUG WR ZRUNLQJ ZLWK \RX RQ WKLV WHOHFRPPXWLC
LQ SIXWR G XU WKEVR FRH R Z HP D \D V WIRVIWQREXRJI | LE HVWKQ V X WIK@INV

\RX DUH SURGXFWLYH DQG DEOH WR PHHW MRE H[SHFWDWLRQV XQ
, DFFHSW WKH WHUPVYV DQG FRQGLWLRQV RI WKLV DJUHHPHQW L
XQGHUVWDQG ZKDW LV H[SHFWHG RI PH GXULQJ WIKWMHKBHHLRG RI

DUH DQ\ FRQFHUQV UHJDUGLQJ WKLV DUUDQJHPHQW , ZLOO LP
FODULILFDWLRQ DQG UHVROXWLRQ

(PSOR\SLILQWHE BBBBBBBBBBBBBBBWYBBBBBBBHBEBHBEHEBEBBBBBBBBBB

(PSOR\WMIHUQDWXUH BBBBBBBBBBBBBWBBBBBBBHBBHBBHBBHBBHEE BB BBB

6XSHUWINMRDWXUH BBBBBBBBBBBBBWBBBBBBBBBBBBHBBHBEBEE BB BBB

([HEXWLYH 'Y UHFDWRXIU H BBBBEBBBBBBBBBBBBBBBBBBBB 'DWH BBBE

93 VLIQDWXUH BBBBBEBBBBBBBBBEBBBBBBBBBBBBBBBBBBBB 'DWEF

OLGGOH *HRUJLD 6WDWH 8QLYHUVLW\ 3ROLFLHV

'X U L' QY JSHH U R VKDL H H IVHEGP/S O FO\HHWHKNDHW WKKHE GFAR Y HEAB G O
OLGGOH *HRUJLD 6S\ROONHQSEVR ¥ H BX IR ¥HPGS IOR) PTHKE@WD W H V
VKR EZ @ G U DWHFRUBRWRHF R Q V VD ¥R R G WDLQIERWRIW D UD Q W H H
FRQW L QADP/SIORQE M QWRSH UL R G



