


Addendum 

 

PROPOSAL FOR PROMOTION PROCEDURE TO SENIOR LECTURER  

Procedure and Calendar for Applying for Promotion from Lecturer to Senior Lecturer  

1. Lecturers who have served for a period of at least six (6) years may be considered for promotion 

to Senior Lecturer. Decisions about promotion to Senior Lecturer are based not only on the 

merit of the candidate, but also the programmatic needs and financial exigencies of the 

institution.  

2. By the 2
nd 

Friday in April prior to the year of consideration, the candidate must initiate the process 

for promotion by email to the candidate’s immediate academic supervisor (e.g., Chair or Dean), 

the Chair of the PTPTR Committee, and the Provost.  

3. By the last Friday in September, the candidate submits the following items in an 

electronic portfolio to the Dean: a. Candidate Letter of Intent to Apply for Promotion;  

b. Letters of recommendation from professional colleagues;  

c. Curriculum vita;  

d. Summary of evaluations of all courses for the past five years;  

e. Evaluations from immediate supervisor for the past five years.  

 

4. By the 3
rd 

Friday of October, a statement of support or non-support shall be uploaded to the 

portfolio by the Assistant Chair (of home campus if there is an Assistant Chair), the Chair (if 

there is a Chair), and the Dean.  

5. By the 3
rd 

Friday in November and after careful examination of the candidates credentials as 

evidenced in the portfolio, the PTPTR Committee shall vote by secret ballot to recommend the 

approval or rejection of the application for promotion. At this time, the results of this ballot shall 

be made known to the PTPTR Committee. The Chair of the PTPTR Committee shall record the 

votes and recommendation on the ��
������
� ��������
���!���������������"��	.  

6. By the 3
rd 

Friday in January, the Chair of the PTPTR Committee shall submit all forms to the 

Provost.  

7. By the 1
st 

Friday in April, the President or his or her designee shall notify the applicant by letter of 

the institution’s decision.  

8. Within 30 days of the date of the letter, the applicant, if disagreeing with the President’s decision, 

may appeal in writing to the President.  

9. Within 30 days of the date of appeal, and after requesting that the PTPTR Committee verifies that 

the process was followed and upon reviewing any optional report that said Committee might 

issue, the President notifies the applicant of the final decision.  

 

Non-reappointment of Lecturers with Six or More Years of Full-Time Service or of Senior Lecturers  

1. Lecturers who have served for six or more years of full-time service or Senior Lecturers who have 

received timely notice of non-reappointment shall be entitled to a review of the decision by a 

Review Panel. The Review Panel shall be comprised of the Dean of the unit, a member of the 

PTPTR Committee who is not a part of the unit, and a faculty member chosen by the faculty 

member under consideration.  

2. In consultation with the Chair of the PTPTR Committee, the Dean shall charge the Review Panel.  

3. Within 30 days, the Review Panel shall make a recommendation to the Provost about the non-

reappointment decision.  

 


