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PROCEDURES FOR CURRICULUM CHANGES

All course additions, changes, or deletions and program/curriculum changes at Macon State College must
follow the process outlined below. Forms for these changes are posted on the Academic Affairs Forms web
site.

PROCESS:

1. Changes, additions, deletions of courses and curriculum changes/additions originate with a faculty
member in an academic unit. The proposal must be submitted on the appropriate form from the
Academic Affairs web site.

2. The curriculum change is approved by the academic unit and the proposal form is signed by the Dean of
the School/Chair of the Department.

3. The proposal form is then forwarded to the Academic Affairs Office. The Provost reviews and
provisionally approves the proposal.

4. The form is then sent to the Associate Provost for review in regards to substantive change. The Associate
Provost signs the form and forwards the form to the Chair of the Academic Affairs Committee.

5. The Chair of the Academic Affairs Committee and the Provost are responsible for bringing the proposal
before the Academic Affairs Committee.

6. If the proposal is approved by the Academic Affairs Committee, the Chair of the Academic Affairs
Committee signs the proposal form and forwards the proposal to the Chair of the Faculty Senate.

7. The Chair of the Faculty Senate is responsible for bringing the proposal before the full Faculty Senate.

8. If the Faculty Senate approves the proposal, the Chair of the Faculty Senate signs the proposal form and
returns the proposal form to the Office of Academic Affairs.

The creation, termination, or substantive redirection/change of a degree program or major, once approved
by Macon State College’s Faculty Senate, is then submitted to the President of the College. The President of
the College approves the proposal and forwards the proposals to the Board of Regents for final approval.

Note:

Any action by the Faculty Senate, including curriculum changes, can be brought to the full Academic
Assembly for a Called Vote. Procedures for requesting a Called Vote are described in the Bylaws of the
Academic Assembly, the Senate Rules of Process, and the Faculty Handbook.



