What is the Checklist tool?
The Checklist tool enables you to create checklists to highlight important or refsei

learners to check the tasks off as they are completed.(i.e. like
following a recipe, or a lab experiment.)

= Allow for review of completed course content. (i.e. completed module
one, two and three readings)

= Allow for assignment based checklists to ensure that the appropriate
items are covered in the assignment. (i.e. used minimum number of
resources, used appropriate citation format, included a works
cited section etc.)

= Allow for a method of assessment by evaluating and assessing with
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Creating an Item

Itis the items that users will actually check-off on a checklist. Noting that
each item you create must belong to a category select the checklist where
you want to add an item. On the Edit Checklist page select New Item. On the
New Item page:

= Select a category for the item in the Category drop-down list.
Enter a name and description for the new item.

= Optional — Set a due date by selecting the Due Date check box
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